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(Note: This must be printed on the Official School Letterhead)

UPDATED LIST OF ADMINISTRATIVE AND NON-TEACHING  PERSONNEL                              (SY 2026–2027)
School Name: ________________________________________ School ID: ______________

I. SCHOOL LEADERSHIP & SUPERVISORY TEAM
Instruction: List the School Head and the Master Teachers/Dept. Heads tasked with SHS instructional supervision.

	Name of Personnel
	Item Position (e.g., P-II, MT-I, HT-III)
	Assignment/Area of Supervision
	Years of Admin/Supervisory Experience

	School Head
	
	
	

	
	
	
	

	
	
	
	



II. ESSENTIAL SUPPORT STAFF (ANCILLARY SERVICES)
Instruction: Identify the personnel (regular or designated) performing these critical SHS functions.

	Function
	Name of Personnel
	Item Position
	Designation (Regular or Designated)

	School Registrar
	
	
	

	LIS Coordinator
	
	
	

	Guidance Counselor
	
	
	

	Librarian
	
	
	

	Lab Manager / Tech
	
	
	



III. ADMINISTRATIVE SUPPORT TEAM
Instruction: List the Administrative Officers and Assistants handling SHS documentation and other administrative-related tasks. 

	Name of Personnel
	Item Position (e.g., AO-II, ADAS-III)
	Specific Administrative Tasks

	
	
	Property Custodian

	
	
	SHS Documentation

	
	
	






CERTIFICATION

I hereby certify that the personnel listed above are duly authorized and assigned to perform their respective roles for the Strengthened Senior High School (SSHS) program for the School Year 2026-2027.



Signature over Printed Name of School Head 
Date: ____________________
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