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Republic of the Philippines

Bepartment of Education
REGION IX
SCHOOLS DIVISION OF ZAMBOANGA SIBUGAY

DIVISION MEMORANDUM no:_ !
No. B4, s. 2023

To:

10 October, 2023

.
o ;.m;;r;t]fznza

ONLINE APPLICATION FOR THE ISSUANCE OF
CERTIFICATE OF NO PENDING CASE (CNPC)

OIC- Assistant Schools Division Superintendents

CID Chief

SGOD Chief

Public Schools District Supervisors/District In-Charge
Public Elementary and Secondary School Heads

All Personnel

This Division

. Pursuant to Republic Act No. 11032 or the “AN ACT PROMOTING EASE

OF DOING BUSINESS AND EFFICIENT DELIVERY OF GOVERNMENT
SERVICES, AMENDING FOR THE PURPOSE REPUBLIC ACT NO. 9485,
OTHERWISE KNOWN AS THE ANTI-RED TAPE ACT OF 2007, AND FOR
OTHER PURPOSES” which includes among its objectives the streamlining
of procedures for the issuance of local business licenses, clearances,
permits, certifications , or authorizations in all government offices and
agencies including, local government units (LGUs), government-owned or
controlled corporations and other government instrumentalities, whether
located in the Philippines or abroad; this Office hereby launch its online
application for the issuance of Certificate of No Pending Case (CNPC).

. This document is required for the following purposes:

a. Promotion f. Retirement

b. Renewal of Appointment g. Transfer

c. Renewal of Fidelity Bond h. Death Claim

d. Swapping g. Travel Abroad

e. Reappointment h. Other Related Applications
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REGION IX
SCHOOLS DIVISION OF ZAMBOANGA SIBUGAY

3. To access and avail of this online feature in the Integrated Information
System (IIS), all teaching, teaching-related, and non-teaching personnel
are first directed to update their personnel profile in the IIS by accessing
the DepEd Single Sign-On Facility (SSO) through
depedzamboangasibugay.ph /sso.

4. Thereafter, employees who need a CNPC are instructed to follow this
procedure:

Step 1: Access depedzamboangasibugay.ph/sso and click Access
DZSIISv3

[ °s depedzamboangasibugay.ph/sso/

SSO Facility

Information System Portal

Access DIRMS

Access EOPCRF Collection And Consolidation
sout
Actess DSPC RIS 5

Access Project DISAMS

Access Certificate Generator
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SCHOOLS DIVISION OF ZAMBOANGA SIBUGAY

Step 2: Scroll down and click “Explore” under the “CERTIFICATE”
feature. Upon access, click “GENERATE CERTIFICATE”.
Then, click the desired purpose. Finally, click “PRINT”.
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Applicant
Dashboard

Please Select Print Type
B Applicant

SCHOOLS
» School info
Downioad IER Template
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Dashboard
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| GENERATE CERTIFICATE | 3
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Step 3: When generating your CNPC make sure to uncheck this in your
setting.

Print 1 sheet of paper
Repubic of the Phelippines Destination % EPSONOBY79E (W ~
Bepartment of Education
REGION IX
SCHOOLS DIVISION OF ZAMBOANGA SIBUGAY
Pages Alt -
Copies i
This s 1o certify that MODILLAS, JOHNLERY MMER. T i of 000000 (Dmsion Office).
DIVISION Dsstrict. Zamboanga Sibugay has no pending administrative case charged against
himvher based on the records on fle with Depéd Loyout Portroit i
This certification is ssued n support of the processing of hivher Appiication for 2 o
Meappointment Coior Color v
Gwen this 11th day of October 2023 at Deptd Dwsion Office. Pang: Ipd Zamboanga
Sibugay. Philppines
More settings ~
-ALTY. THERESE ANGELIE M. CAMACHE
Attomey I Paper size A4 210 x 297 mm v
Pages per sheet i b
Margins Defauit v
Scale Detauit A
Two-sided 3 & Print on both sides
25 CNPC-OSDS-LEGAL 2023 623851 Option: [0 [ Headers and footers
- [ £ Background graphics
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When generating
your Certificate
make sure to
uncheck this in
your setting.
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Republic of the Philippines

Bepartment of Education
REGION IX
SCHOOLS DIVISION OF ZAMBOANGA SIBUGAY

5. Each purpose as enumerated in Section 2 of this Memorandum requires a
separate Certificate of Pending Case. Each purpose must be printed in
three (3) copies using an A4 sized bond paper.

6. As policy, only personnel with no pending administrative case may access
this feature and print their own Certificate of No Pending Case. Each CNPC
is valid for one transaction only.

7. Each printed Certificate of No Pending Case must still be personally signed
by the Legal Officer of this Office.

8. For strict compliance.

VI
Superintendent K

Reference:
To be indicated in the Perpetual Index
under the following subject:

No Pending Admin Cases
Certifications - Legal

zspumospsLo-202-_ 16~ (%5 -0
TAMC20231011
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