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OFFICE MEMORANDUM
No. O <. 2025

SUBMISSION OF SCHEDULED ACTIVITIES FOR CALENDAR INCLUSION

To:  Assistant Schools Division Superintendent
Chief Education Supervisors
All Others Concerned
This Division

1. To ensure efficient planning and avoid scheduling conflicts, all scheduled
activities must be routed through the Human Resource Development (HRD) Office
for review and inclusion in the official calendar.

2. This process will help maintain alignment across all initiatives and optimize our
timelines. Please submit your annual calendar of activities to the HRD through
email at hrd.zambosibugav@deped.gov.ph. For any additional activities, kindly
provide by personally informing the schedule at least one month prior to its
implementation.

3. For any inquiries or clarifications, you are encouraged to visit the HRD Office in
person for prompt assistance.

4. For immediate and widest dissemination.

Schoolsg DivisiomyQuperintendent
v

Encl: As stated

Reference: None
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